SDGS College - Hindupur

Affiliated to Sri Krishnadevaraya University, Anantapur

» Code of Conduct to Students

T nmintain.dignity, decency, order, calmness and also obey the instructions of

teacher in the class rooms.

2. To maintain silence in reading in the Library and also in the ca/mpus.

3. To submit to the disciplinary jurisdiction of the authorities and obey the rules
and regulations made by the College from time to time.

4. Not toxform any formal and informal groups on the basis of caste, community
and religion.

5. Not to sow seeds of discord among students on the above or any other basis.

6. Not to engage in any kind of activity that interrupts the corporate life of the
College.

7. Not to adopt any coercive mea'sure§

8. Not to abuse the privileges or status of <tudentq

9. Not to go 0111<1de the place of study during the wmkmg hours of thL department.

10. Not to commit-any offence under Civil Rights Act 1955 or'any offence involving
moral turpitude.

11. Not fo be in the canteen or at any public place during working hours‘t)f the
college. : |

12. Smoking inside the classroom, laboratory, library and within the department is
prohibited.

13. easing women and committing nuisance on the campus, on college grounds, and

at programmes are strictly prohibited.
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14. Any violence on the campus,‘ destruction of Col‘1e§;e 'property, manhandling of
“teachers or administrative staff or any other person in the college campus or the
authorities of the college and> misbehavior with girl students will-be viewed
seriously. Erring persons will be liable for disciplinary action such as expulsion
for specific period or rustication etc,. '

“15. Ragging in any fmm within or outslde any educational institution is stnctly
prohibited (refer ordinance of A.P.Govt. 1997). Any student COHVlCtLd of an
offence of ragging will be punished with imprisonment as laid down in the said
ordinance. .

16. Défacing of the campus buildings and walls by sticking bills postei‘s, etc, or by
writing is'prohibited. . o v

17. Demand for postponement of examinations, demand for reexamination or énjr
agitation in the examination hall like boycotting particularly when once the
examination paper is issued a‘ré prohibited and if students boycott examinations
on any ground no reexamination shall be conducted during that year.

18. All types of malpractices and unfair means in the examination hall including
assault on invigilators, misbehaving in lhe hallt and impersonation are
punishable offences under A.P. Govt. G O.M.S. No. 114 Edn., dt. 13-5-97.

19. Any candidate detected v1olalmg any of these rules w11] be sent out of the
examination hall forthwith and his conduct w111 be reported to the umvcxslly
authorities. Such a candidate stands the risk of having all his/her answer books

for the examination rejected for valuation and of being debarred from taking the

university examinations for such a period as the Executive Council may decide.
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2. Names of students who absent themselves  for more than eight days
continuously without leave are liable to be struck off from the rolls unless the
appropriate authority condones it on reasonable grounds.

3. However such students may seek registration into attendance rolls on
payment of a penal fee of Rs. | 25/~ fulfilling the prescribed condition A
candidate, in order to qualify himself to appear for the examination at the end
of each semester, must have to put in a minimum of 75% attendance.

~ 4. However qhorta;,o of attendance may be condoned up to 10% for valid
reasons, like pamupatmn in games and NSS. However, candidates who have
put in 62 % of attendance may be condoned on medical grounds on payment
of (‘()11d611at1011 fee as given below.
A 1-5 day.s short Rs. 10/- per day

B. 6 - 30 days short Rs. 12/- per day
READMISSION RULES

|. Candidates after completing a semester successfully and discontinue the course
in the subsequent semesters on valid grounds and intéfid to rejoin: Should apply

in response to the SKUCET advertisement for admission into LIILV Semeéter&

!\)

Should apply well in advance (prefer ably 15 days before the commencement of
the semester) on a plain paper thloug,h the Head of the Départment concemcd
for admission into 11, IV, VI Semesters.

3. Prolonged sickness, employment and marriage (in case of women) are
considered to be valid reasons. Those>who discontinue on medical grounds have

» produce evidence from a DlStllCt Medical Board. Those who discontinue on

" Anantapur m_r‘ﬂwyyng/cérllflcate from the employer. Women students who discontinue on
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account of marriage have to proddcc appropriate evidence. The period of
discontinuation .Can not be more than two academic years. v

4. Students doing semester based courses and left taking T.C. and C.C. to join B.Ed
course, are permitted to rejoin the course in the respective semester in the
succeeding academic year.

5. Each semester course is a qualifying course. Without completion of the preceding
semester course a candidate is not eligible to join the succeeding semester course.
A candidatc who has completed I semester but did not do 11 semester (say during
the year 2002-03) has to do 11 Semester duri‘ng next year (2003-04) along with the
batch of candidates admitted in the academic year 2003-04 and Il and IV
Semester during 2004-05. Students who discontinue [ semester course after
putting in a minimtnm of 30% of attendancé in any écadem_ic year alone, be given
readmission to I Semester in the succeeding academic year without the Entrance
Test. .

6. Those who do not put in 30% of attendance in I semester have to appear for
SKUCET/LAWCET/ICET and qualify themselves for qgmission. Candidates who
discontinue 11, III, IV, V, VI semester. courses after the completion of the
preceding semester will be given readmission in the succéeding year of
discontinuation in the imme'diaté next semester course, irrespective of the
attendance put in by the candidate in semester 1I, II, IV, V, or VI as the case

maybe.
Registration of candidates for Examinations

1. All the candjdates shall pay examination fee and register for the examination at

the end of each semester irrespective of whether they appear for examination or




3. Candidates in any course will be allowed for improvement of their earlier
performance within 3 years after completion of the course by taking

examination in all papers of any semester or semesters
Scholarship Rules

|. Candidates who pursue a second course of study are not eligible for scholarship.
Until the sanction of scholarship is communicated by the sanctioning authority,

students shall have to pay their mess charges ctc,. regularly.

!J

Pavment of EPP and other residential scholarships of all categories of students is
conditional subject to their putting in a minimum of 75% of attendance in the
college every month. If candidates put in less than 75% attendance without any
valid reasons, they will not be paid scholarship amount for the period (Vide

E.P.P.G.O.Rt No.921, Dt.30-5-85 Reg. of S.K.U. DATED 23-11-85/86)

‘D

E.P.P. Residential scholarships are given to meet hostel mess charges only. There
<hall be no refund of amount to any E.P.P. Scholar. If the mess charges are less
than the amount sanctioned the excess amount shall be paid by the student.

1. Residential Scholarships are tenable for a period of T0 months in an academic
vear. In cases where the academic year gets affected or postponed due to student
disturbance, students shall have to bear the mess charges incurred on that
account i.e., for the period of the strike. Hostel administration may even close the
hostels immediately after the beginning of any strike vide, C.15 TR C.B.2/112/15,

dated 1-6-85.

n

If for any reason, hostel charges exceed the amount of scholarships specified, the

amount in excess shall have to be borne by the boarders themselves.

7 3 qdential scholarship is given to meet hostel expenses only, there shall be no
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I~ ful anv scholar, if he is absent from the hostel for any period.
Amnu“vovu‘) an\ absent from the hostel for any perioc
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Payment of residential scholarship in respect of all categories of students is
conditional subject to their putting in a minimum of 75% of attendance in the
college in each semester. If the candidate puts in less than 75% of attendance for
valid reasons (due to unavoidable reasons like sickness, for example) he shall be
paid scholarship in proportion to his attendance. Those who absent themselves
without valid reasons and put in less than 75% of attendance will not be paid any
scholarship.

I'he Scholarship will be terminated on report of misbehavior of astudent in the
college or in the hostel including the Dining Hall. Parents/guardians of the
ctudent will also be informed about the cancellation of scholarship if the
scholarship-holder violates any of the Rules and Regulations of the University
College.

While applying for scholarships, candidates, should furnish correct information
about name s of parent(s) who are earning members of the family, and give their

correct designations, addresses and annual income.

Candidates who are not in receipt of any scholarships have to pay mess bills

.

regularly.

If the income certificate of the parent/guardian of a student is found to be false

on verification, the parent/guardian as the case may be, shall have to refund
twice the amount received by the student by way of scholarship. Necessary bond
chall have to be executed to this effect and for recovery, vide recovery
proceedings G.O.M.S.No. 608 E Dept, Dt. 17-7-82.

Every student admitted to the hostel should pay the caution deposit. Under no
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=L pASA B0ViNp

) Al L)) ] i .
= "‘1‘{’;@9} ure for the last month of the academic year.

. )‘éj? L/i . ‘:; A Ll v;ll‘.
L ) NV i PRINCIFIL
A é € 5L 5.0.6.5. COLLEGE
(s PRINCIPAL — LINDUPRUR.515201

S

N .D.G.S. COLLEGE
mao%wa-ns 201.



J1

SDGS College - Hindupur

Affiliated to Sri Krishnadevaraya University, Anantapur

TEACHERS CODE OF CONDUCT
Every Teacher shall discharge his/her duties efficiently and diligently to match with the
academic standards and performance norms laid down by the College Management from time
to time.
Every Teacher shall update his/her knowledge -and  skills  to equip himself/herself
professionally for the proper discharge of duties assigned to him/her.
Every Teacher shall conduct himself/herself with absolute dignity and decorum in his/her
dealing with the superiors, colleagues and students every time.
No teacher shall absent himself/herself from duties at anly time without prior permission from
higher-ups.
No teacher shall accept any honorary or other assignment given to him/her by any external
agency without the prior permission of the College Management.
No teacher shall associate with any political party or take part in any other organizational
actively, which is not inline with the duties and ethics of the teaching profession.
No teacher shall attempt to bring any political or outside pressure on his/her superior
autharities in respect of service matlers.
No teacher shall participate in any strike or demonstration and Jor indulge in any criticism of
College Management policy or of the Government for any reason whatsoever.
No teacher shall act in any manner that violates the norms of decency or morality in his/her

conduct or behaviour inside and outside the College Campus.

. No teacher shall incite, provoke or instigate any students or any other member of the staff into

any form of action against the College Management, or that seeks to disrupt the academic

activities of the College.

. No teacher shall by act or deed degrade, harass or insult any other person for any reason

whatsoever or act in a manner unbecoming of the leaching profession.

. Every teacher in the service of the College shall at all the time strive for academic excellence in

the discharge of his/her duties and conduct himself/herself in the manner of a perfect role

model for others to emulate.

3. The College Management may, however, at its sole discretion provide an opportunity to the

teaching stafl for presenting his/her case through a personal hearing before taking a final
) S he decision of the College Management will be final and binding and will not be
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SDGS College - Hindupur

Affiliated to Sri Krishnadevaraya University, Anantapur

CODE OF ETHICS FOR PRINCIPAL

I'he Principal of an Institution should always be honest, fair, objective, supportive, protective

and law abiding. Besides, the following, traits are expected from the Principal. He has to

1. Chalk out a policy and plan to execute the vision and mission.
Promote industry institution interaction and inculcate research development activities.

USRS

Ensure that the staff and students aware of rules, policies and procedures laid down by

the college and enforce them fittingly.

4. Recommend and forward communication to the authorities.

5. Monitor, mana;,e and educate the administration of the institution and take remedial
measures,/ actions based on the stakeholder’s feedback.

o Execute any other qualitative and quantitative work for the welfare of the institution.

Listen to the student’s ideas and set a supportive tone.

8 Be fair in his disciplinary actions for all the members of faculty, non-teaching staff and
students.

o Empower all his staff and students to reach their maximum potential.

I

Carry himself with the highest integrity and he has to exhibit outstanding and strong

leadership skills.

CODE OF CONDUCT FOR NON-TEACHING STAFF
I'he following trails are expected from the Non-teaching staff. He / She must

Report to duty at least 30 minutes in advance.

Remain on duty during college hours.

. Adhere strictly to the laws and regulations of the college.

1. Respect and maintain the hierarchy in the Administration.

5. Maintain honesty, integrity, fairness in all activities.

6. Exercise self-discipline and restrain at all times and deal positively with staff, students
and the general public

Must not divulge official secrets, mutilate, expunge, conceal, alter or forge official
documents / receipts.

8 Must not intercept or misappropriate college money.

g ‘\luxl not bc absent fmm dut\* without official appm\ al or applO\ u1 sick leave.
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